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TASK/ASSIGNMENT DESCRIPTION 
Your consulting firm will deliver a 6 minutes and 40 seconds presentation to your client at the 
company’s board of directors meeting. You will present the findings and recommendations that 
were based on your research for Project 3: Research Project. 
 
Your presentation should be clear, well organized, and reflect sound critical thinking and research 
skills. Your argument should be logical, backed up with evidence and reasoning. Present yourself 
as a credible speaker and appeal to your audience’s emotions. Work hard on creating clean, 
uncluttered slides that are image intensive, do not use bullet points, contain less than 10 
words per slide, and complement your speech rather than overwhelms it. Think short, informal and 
creative. 
 

LEARNING OBJECTIVES 

 Understand the process of researching and presenting on a topic; 

 Prepare clear and effective presentation slides using 
PowerPoint/Keynote/Impress/Google Docs Presentation; 

 Identify the key elements of successful presentations; 

 Improve presentation skills. 
 

PROCESS 
1. Outline your presentation. Plan your presentation by outlining the main points including 

supporting materials and evidence using the 20x20 Planning Sheet (WA9), which is due on 
April 11th.  

 Organize your content chronologically: begin with the introduction of the team and 
the purpose of your research, followed by the research results and end with the 
recommendations.  

 Assume that your audience might not have read your report, so spend less time on 
the proposal or qualifications and more time on the findings and recommendations.  

 Develop transitions to connect main points; give signals to show your audience 
where you are going and where you have been.  

 As a team, you will divide up the slides so that the work is (almost) equally 
distributed. 

2. Gather high-resolution visuals (without watermarks) and relevant keywords that will 
aid in understanding the content in the slides. Each slide must have less than 10 words 
(including the heading). However, words that appear on an image or a screenshot does not 
“count.” The images should be properly scaled and placed on the slide (i.e., not too small, 
pixelated, or distorted). 

3. Prepare your slides. Make a slide presentation that adheres to the Pecha-kucha format (i.e., 
each presentation consists of 20 slides at 20 seconds each, and the slides will advance 
automatically). Insert slide number to the bottom of the page. 
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4. Rehearse your presentation. Practice your presentation as a team several times to gain 
comfort with the material and this presentation style. Make sure that you meet the length 
requirement of the presentation. 

5. Deliver a “practice” presentation (with completed slides and script) in class on Thursday, 
April 13th. 

6. Revise your slides based on the “practice” run and convert your slides to PDF (one 
slide per page) and label the file as “yourcompanyname_presentation.pdf.” Submit the file to 
Moodle by 11:55pm on Monday, April 17th. 

7. Deliver your persuasive speech on Tuesday, April 18th. 

 

REMINDERS/TIPS 

 For this presentation, you do not need to credit the images you found from the Internet. 

 Use screenshots of the customer quotes or peer-reviewed articles (from their original source) 
and highlight the keywords using shapes (e.g., lines or circles). 

 Use notecards (instead of 8 ½ by 11 paper or your phone) to outline key points, but do not 
read verbatim from the notes. 

 You would be presenting to your client (i.e., the company that hired you to analyze their 
customer complaints), so be tactful and professional (e.g., avoid saying words like 
“customers think you are horrible”). Also, bear in mind that they already know who they are 
(i.e., there is no need to describe their own company culture or business to them). 

 Since this is a timed presentation, avoid speaking “off the cuff,” but be prepared to be 
flexible when your timing is “off.” 

 You are not required to “dress up” for this presentation, although you can, if you decide to 
do it as a team. 
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ASSESSMENT CRITERIA 
 Missing 

or not 
submitted 
(0.0) 

Does not meet 
requirements; 
below average 
(1.0-1.9) 

Meets 
minimum 
requirements; 
patterns of 
error (2.0-2.9) 

Generally 
strong; few 
errors (3.0-3.5) 

Exceptionally 
strong; 
consistently 
correct (3.6-4.0) 

Your facial expressions, posture, and body 
language convey confidence, enthusiasm, 
and sincerity. You maintain eye contact with 
the audience instead of reading your notes.  

     

Your articulation and pronunciation are 
clear. You vary rate, inflection, and volume 
to help you emphasize key points and make 
transitions. You use very few verbal 
tics/filler words. All audience members can 
hear the presentation.  

     

Your presentation is well organized in a 
chronological sequence, supported by evidence, 
and include proper transitions and signals. You 
also cite the sources of your information when 
appropriate (e.g., when referring to specific 
customer quotes or articles). 

     

Your slides do not contain bullets and are not 
text-heavy (less than 10 words per slide). 
Instead, you use high quality and professional-
looking images that engagingly illustrate your 
research. 

     

Your 20 slides are well designed (following 
CRAP principles), formatted and edited 
properly (advancing automatically after 20 
seconds, containing slide number at the 
bottom of the page and no obvious 
misspellings or grammatical errors). 
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Your presentation is well rehearsed and a team 
effort where it is evident that all group 
members contribute to the presentation. Your 
part of the presentation is within the allotted 
time limit. The entire presentation is about 6 
minutes and 40 seconds. 

     

You are a respectful and attentive audience 
member at all presentations. 

     

Your presentation file is labeled and submitted 
properly in the correct format 
(“yourcompanyname_presentation.pdf.”) and 
contain all 20 slides with high resolution 
images and slide numbers.  

     

 


